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Every check stays in Loupe with its findings and decision, so you can come back to it
when a question comes up months later.

0 Open the list

Go to Loupe > Checks
Choose Waiting for checks nobody has decided yet, or Decided for the rest.

e See just one person’s checks

Pick someone under Assigned to to see only theirs. The list shows who sent each check and,
for decided ones, what was decided.

e Search for it

Type the document’s name into the search bar at the top of any page. Matching checks show
alongside your other results.

° Openit

Press the check to see its pages, findings and decision, and press Evidence pack if you need to
share it.

If something goes wrong

The pages say they were deleted.
The documents were removed from Loupe, but what Loupe found, and where, is still in the evidence
pack. If your team kept them in Folio, open them from the Folio box on the check.
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